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Cedars Manor School
After School Club

Application Pack
Dear Parent or Carer,
Thank you for expressing an interest in your child joining the After School Club. Please read the following information, fill in the relevant details and return to Cedars Manor After School Club.

If the after school club has no current vacancies your child will be put on a waiting list until a place becomes available. 

The after school club will run Monday- Friday 3.20pm to 5.30pm term time only.

The cost per child per session will be £10. Siblings pay £8.50 per child. Children will be expected to attend a minimum of one session a week, and all fees will be paid weekly in advance. 
If you would like a place for your child at the club, please give details of your child below:
	
	
	

	Full name of child
	……………………………………………….
	

	Date of Birth


	……………………………………………….
	

	Parents Full Name/s

	………………………………………………

	

	Contact Telephone Number


	Home: ……………………………
	Mobile: ……………………………



Email address…………………………………………………………..

Address……………………………………………………………………………    Postcode……………………………

Please complete all sections of this form and return to Cedars for attention of Georgina Flannagan.
Which days would you like your child to attend the club? 

	Monday
	

	Tuesday
	

	Wednesday
	

	Thursday
	

	Friday
	


Please state your preferred start date……………………………………………….

You will be advised of charges when starting ASC where possible. Fees will be chargeable from your agreed start date.
Cedars Childre

My Child’s ‘All About Me’’a
Cedars Children’s Centre

Please complete this ‘all about me’ form with your child. 

The information on this form will help us to get to know your child before they start After School Club. 
Please ask your child to complete this part of the form themselves if they are able.
Please ask your child the following….
My name is………………………………………………………………………
I like to be called…………………………… or my nickname is……………………………….

I live with………………………………………………………………………………………………..

My brothers and sisters are called
1st…………………… 2nd…………………….. 3rd…………………….. 4th……………………….

Their dates of birth are
1st…………………… 2nd…………………….. 3rd…………………….. 4th……………………….
The other special people in my life are …………………………………………………………

…………………………………………………………………………………………………………...

My religion is ………………………………………………………………………………………….

Things I like doing are……………………………………………………………………………….

……………………………………………………………………………………………………………

My friends are………………………………………………………………………………………...

……………………………………………………………………………………………………………

My pets are…………………………………………………………………………………………….

My favourite toy is ………………………………………………………………………………….

Wellbeing 

Things that make me happy are…………………………………………………………………...

……………………………………………………………………………………………………………

Sometimes I get angry or upset when……………………………………………………………..

…………………………………………………………………………………………………………….

When I am upset I like to……………………………………………………………………………

…………………………………………………………………………………………………………….

I am scared or have a fear of……………………………………………………………………..

(e.g. – animals or objects)

I like to play by myself sometimes / frequently (please circle as appropriate)

Education

In the after school club we use the foundation stage curriculum, your child’s interests and feedback from the teachers to support the planning of fun, educational experiences for the reception class children. The curriculum supports your child’s learning and development.
For the older children we use the children’s interests and school planning to inform our thinking.

Do you as a parent have any concerns about your child’s wellbeing and / or education? 
………………………………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………………………….
Homework opportunities and our chill out area

During the session children will have the opportunity to do their homework, with the support of the staff if or when needed, in a quiet and calm space. This quiet area will also be equipped with mats and cushions in order for children who are feeling tired or in need of a rest to have some quiet chill out time.
Language

(if relevant for your child)
The language I hear at home is………………………………………………………………………
The language I speak at home is…………………………………………………………………….

English is my additional language so these are the key words I use to tell adults what I need:

	Word in my home language
	English Translation
	Word in my home language
	English Translation

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Celebrations and Festivals
We celebrate a range of festivals and believe that it is important for children to learn about differences and each other. Are there any religious customs or festivals that are important to your child?
My family celebrate………………………………………………………………………………………………...
Health
We have a healthy living policy in the after school club and provide healthy snacks for the children, this includes lots of fruits and vegetables. We also have wraps, pasta and other healthy snacks.
Does your child have any dietary requirements (cultural or medical)?                                    Yes          No 

If yes, what are they? (e.g. No pork; vegetarian or fish allergy) 

……………………………………………………………………………………………………………………………………
---------------------------------------------------------------------------------------------------------------------------------------------------------------

Nut policy – please read and sign

It is our policy to exclude nuts (we are a nut-free school); however we may give some foods that contain traces of nut / seed or nut oil. 

Please state if your child has a nut allergy.                                         Yes              No  

Please state if your child has had nuts.                                               Yes              No  

Please state if your child has had foods with traces of nut.                 Yes              No

Parent/Carers Signature ……………………………………..  Date…………………………….

------------------------------------------------------------------------------------------------------------------------------------------------------
Does your child have any other allergies? (e.g. skin allergies, sun cream etc.)

……………………………………………………………………………………………………………………
Does your child have any special educational needs, including medical needs (e.g. speech and language delay) 

……………………………………………………………………………………………………………………
Is your child taking regular medication? If yes please give details

……………………………………………………………………………………………………………………
Do you have any concerns about your child’s sight, hearing or speech?
……………………………………………………………………………………………………………………
Health Professionals Contact Details
Doctors Details
Name……………………………………………………..

Address…………………………………………………...

Postcode………………………………………………….

Contact Number………………………………………….

Therapists (e.g. Speech and Language, OT, Physio, Psychologist)

Type of therapist………………………………………..

Name……………………………………………………..

Address…………………………………………………...

Postcode………………………………………………….

Contact Number………………………………………….

Type of therapist………………………………………..

Name……………………………………………………..

Address…………………………………………………...

Postcode………………………………………………….

Contact Number………………………………………….

Type of therapist………………………………………..

Name……………………………………………………..

Address…………………………………………………...

Postcode………………………………………………….

Contact Number………………………………………….

Type of therapist………………………………………..

Name……………………………………………………..

Address…………………………………………………...

Postcode………………………………………………….

Contact Number………………………………………….
Type of therapist………………………………………..

Name……………………………………………………..

Address…………………………………………………...

Postcode………………………………………………….

Contact Number………………………………………….
Emergency contact details and agreement for collection from the club

Please complete your contact details as a parent and carer and offer another member of your family or friend as an additional contact in case of emergency or for collection of your child from the club.

Please note that staff will not allow your child to leave with any adult that they have not met without an agreed password from you as the parent or carer.

Mothers Name…………………….....................................................................
Fathers Name…………………………………………….…………..………………

.

Carers name (1)………………………………………………………………………

Carers name (2)……………………………………………………………………... 
Carers name (3)……………………………………………………………………...
Father’s details

Home address……………………………………………………………………….. Postcode………………….
Home telephone number…………………………… Mobile Number…………………………...

Work address……………………………………………………………………….. Postcode………….............
Work telephone number…………………………..

Can be contacted in an EMERGENCY       Yes        No    (Please circle)

Collecting child                                             Yes       No    (Please circle) Password…………………..
Mother’s details

Home address…………………………………………………………………………. Postcode…………………
Home telephone number…………………………… Mobile Number…………………………...

Work address…………………………………………………………………………. Postcode…………...........
Work telephone number…………………………..

Can be contacted in an EMERGENCY       Yes        No    (Please circle)

Collecting child                                             Yes       No    (Please circle) Password………………….
Other Carer’s details (1)
Home address………………………………………………………………………… Postcode…………………
Home telephone number…………………………… Mobile Number…………………………...

Work address…………………………………………………………………………. Postcode…………..........
Work telephone number…………………………..

Can be contacted in an EMERGENCY       Yes        No    (Please circle)

Collecting child                                             Yes       No    (Please circle) Password …………….......
Other Carer’s details (2)

Home address………………………………………………………………………… Postcode…………………

Home telephone number…………………………… Mobile Number…………………………...

Work address…………………………………………………………………………. Postcode…………..........

Work telephone number…………………………..

Can be contacted in an EMERGENCY       Yes        No    (Please circle)

Collecting child                                             Yes       No    (Please circle) Password …………….......
Other Carer’s details (3)

Home address………………………………………………………………………… Postcode…………………

Home telephone number…………………………… Mobile Number…………………………...

Work address…………………………………………………………………………. Postcode…………..........

Work telephone number…………………………..

Can be contacted in an EMERGENCY       Yes        No    (Please circle)

Collecting child                                             Yes       No    (Please circle) Password …………….......
If for any reason another person not listed is collecting my child I will contact the school and inform them of the full name of the person and a password for the person to state on arrival. I am aware that I may be asked to confirm my personal password to ensure that I am who I say I am over the phone. I understand that this is to ensure the safety of my child.
Parent / Carers Signature…………………………………………………..          Date…………………………………….

Agreements and Permissions
Medical Emergency 

In case of medical emergency I give permission for my child to be taken to hospital by ambulance with a member of school staff. If I cannot be contacted I give permission for the member of staff to act on my behalf and authorise any emergency medical treatment advised by the hospital staff.

Any medical condition or medication the school should be aware of :………......................

………………………………………………………………………………………………………………

………………………………………………………………………………………………………………

Staff at the After School Club are First Aid trained.

Parent/Carer Signature……………………………………………………………..Date………………………………………………………

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Plasters

Please let us know if your child is allergic to plasters.

I give permission for plasters to be used on my child.

Yes                       No

(Please circle)

Parent/Carer Signature……………………………………………………………..Date………………………………………………………

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Outings Policy

Sometimes the children ask to go on outings to the local park. Parents will be informed when this happening and all staff will escort the children. The staff will take a register, drinking water and a first aid kit with them to the park.

I agree to my child going on a visit to the local park.

Parent/Carer Signature……………………………………………………………..Date………………………………………………………

Photos and videos

We sometimes take photographs of pupils. We use these photos to help us to give people an idea of what life at our school is like, for example in the newsletter and on the school website.
Please tick the relevant box(es) below.

	Use of photos
	Tick (√)

	I am happy for the school to take photos of my child. 
	

	I am happy for photos of my child to be used on the school website. 
	

	I am happy for photos of my child to be used in the school newsletter.
	

	I am happy for photos of my child to be used in printed school materials, for example, the school prospectus.
	

	I am happy for photos of my child to be used in internal displays.
	

	I am happy for photos of my child to be used in the media, for example local newspapers.
	

	I am happy for the school to take videos of my child.
	

	I am happy for the school to use videos of my child for promotional purposes, such as on the school website.
	

	I am NOT happy for the school to take or use photos of my child.


	


Parent/Carer Signature……………………………………………………………..Date………………………………………………………
After School Club Policies

Closures of the club

The club is closed on bank holidays and for school staff training days.

Sickness and holidays

There are no reductions in fee for the days that are not attended. Refunds will not be made for days not attended.

Terminations

To terminate your child’s place you will need to give two weeks written notice. Termination letters can be addressed to Georgina Flannagan. The two weeks’ notice will start from the date received at the After School Club, not the date the letter was written.

Collection Times

Please ensure that all children are collected by 5.45pm. Parents are reminded that persistent late arrival to collect children will lead to the place being forfeited. As late collection costs the club £10 per 15 minutes, this cost will be passed on to the parent.

Parents will receive notification of this charge.

I have read and understood the policies in relation to closures, sickness and holidays, terminations and collection times.

Parent/Carer Signature……………………………………………………………..Date………………………………………………………
Safeguarding
Cedars Manor School is committed to ensuring and promoting the welfare and safety of all our children in school as part of our moral and statutory responsibility.

We believe that children have a right to learn in a supportive, caring and safe environment which includes the right to protection from all types of abuse; where staff are vigilant for signs of any child in distress and are confident about applying the processes to avert and alleviate any such problems.

The Head Teacher, Staff and Governors of Cedars Manor School regard safeguarding as one of our most important priorities. As such, safeguarding is a golden thread which runs through everything we do at school from recruiting staff to keeping the site free from hazards; from teaching and learning to the way we care for all children, particularly the most vulnerable. Our Safeguarding and Child Protection policy, therefore, is not contained in a single document but in an umbrella of policies.

If we are successful in our work in this area; children will:

Feel safe at Cedars Manor School and know who to turn to if they need help or advice

Know how to keep themselves, their teachers and their school friends safe on the outside and safe on the inside;

Know how to use the internet safely;

We recognise the important part we have to play in identifying children and young people at risk of abuse and neglect and in securing appropriate support for them and their families.

At Cedars Manor School we have established a Safeguarding Team to ensure the smooth and efficient implementation of our safeguarding policies and practices.

We live in a fast changing and exciting world, with many opportunities for our children. Hand in hand with the opportunities go potential dangers. Our task is to work with our parents and community to equip the children that come to Cedars Manor School with the knowledge and skills they need to take the exciting opportunities, whilst remaining safe.

At Cedars Manor School we are committed to safeguarding and promoting the welfare of all our pupils. All staff will undergo an enhanced DBS clearance, checks if they have worked overseas and regular training.

If concerned about a child, please contact:

Designated Safeguarding Lead:





Deputy Safeguarding Lead:
Mrs S Ozdemir  






     

Mrs. K McClean
Safeguarding Governor:






Harrow's Golden Number:  
Miss R
O’Byrne








020 8901 2690
Please note that all Cedars Manor School policies are adhered to by the After School Club

